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1 Preamble 

 

The Notre Dame Student Association (NDSA) is guided by 

Constitutional obligations to promote the wellbeing and interests of 

students, whilst also helping them to achieve their full social and 

spiritual potential. The NDSA believes that all our members have an 

inherent dignity and it is our role as a body representing them to 

ensure that through our advocacy and initiatives all our members are 

receiving the support they require. 

 

The NDSA believes that a policy, which establishes a process by which 

funds are provided to students struggling with financial hardship goes 

to the very heart of the Objects of our Constitution and the ongoing 

vision for this organization. 

 

The NDSA understands that financial pressure and financial stress can 

have the potential to be detrimental to the academic, mental and 

physical wellbeing of students. Sometimes unexpected costs arise in 

the life of a student, which may place them in a difficult position and 

affect their ability to study. Whilst the NDSA understands we will never 

be able to alleviate the financial stresses all students face, we can 

pursue measures, initiatives, and policies which seek to offer the 

greatest amount of support and advocacy for students. 

 

 

2 Purpose 
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The purpose of this policy is to provide the framework for the 

establishment of NDSA assistance grants, which support current 

students who are experiencing financial hardship and the procedure 

under which they are allocated. 

 

 

3 Definitions 

 

For the purpose of this policy, the following definitions apply: 

 

Counselling means the Notre Dame Counselling Service. 

 

Counsellor means a qualified counsellor who is employed by the 

University of Notre Dame and works in the Notre Dame Counselling 

Service. 

 

Grant means a non-repayable sum of money or benefits to the value 

of no more than $500, provided to a student for support while 

undertaking a course of study at the University. 

 

 

4 Scope 

 

This policy applies to students at the University of Notre Dame 

Fremantle Campus applying for NDSA assistance grants and the NDSA 

office bearers responsible for administering the grants. 
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5 Policy Principles 

 

Assistance grants will be awarded and administered using an equitable, 

transparent and consistent framework. 

 

 

6 Eligibility Criteria 

 

6.1 To be eligible for a grant, the student must be: 

i. Currently enrolled at Notre Dame Fremantle; 

ii. Able to demonstrate real and severe financial hardship; and 

iii. Able to demonstrate they’ve exhausted other options. 

 

 

7 Purpose of Grants 

 

7.1 NDSA assistance grants are made for unavoidable and unforeseen 

expenses or for situations where the need to meet these expenses 

has severely impacted a student’s ability to meet basic living 

standards. 

 

7.2 NDSA assistance grants must be used to support the education 

costs of students whilst studying at the University of Notre Dame, 

for example: 

i. Required text books; 

ii. Laptop, tablet or computer repairs; 

iii. Emergency reasonable accommodation costs; 

iv. Unforeseeable basic urgent living expenses; 
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v. Some transport related expenses to off campus study 

activities (i.e. practical placements); 

vi. Unexpected medical expenses (i.e. prescriptions); and 

vii. Unexpected childcare costs. 

 

7.3 An application will not be approved if the applicant does not meet 

the eligibility criteria. 

 

7.4 An application will not be approved where the purpose is not 

reflected under section 7. 

 

7.5 An application will not be approved where the NDSA does not 

have the resources. 

 

7.6 NDSA assistance funds are not available to refund monies already 

spent or for non-essential textbooks or other non-essential 

education costs such as: 

i. HECS or course fees; 

ii. Non-essential items such as social/sporting costs; 

iii. Holiday costs; or 

iv. Ongoing living costs. 

 

7.7 The assistance grant is not aimed at providing ongoing financial 

support to students. 

 

 

8 Application and Approval of Grants 

 

8.1 All students seeking an assistance grant must complete the grant 

application form. 
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8.2 Applicants can submit their forms to: 

(i) the Assist Officer and the President of the NDSA; or 

(ii) Counselling, if the application is made by a student who has 

been receiving counselling. 

 

8.3 A student’s application will be assessed on its merits by: 

(i) the Assist Officer, who will make a preliminary assessment of 

that student’s application in conference with the President of 

the NDSA; or 

(ii) the Counsellor who has been assisting that student, if the 

application is made to Counselling. 

 

8.4 Each application will be determined against the eligibility criteria 

and judged on its own merits. 

 

8.5 The value of any grants will be determined after consideration of 

the application, the type of assistance being sought, and the 

number of students seeking grants and the availability of funds. 

 

8.6 Assistance grants will be approved by the Assist Officer and 

Executive of the NDSA. 

 

8.7 Where an application is not approved, the Assist Officer will write 

to the applicant outlining the reasons for the decision. 

 

8.8 All decisions made by the Assist Officer, President or NDSA 

Executive are final. 

 

 

9 Roles and Responsibilities 
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9.1 The NDSA has a responsibility to: 

i. Ensure that this policy is accessible to all students; 

ii. Ensure and promote good practice in the administering and 

disbursing of grants; 

iii. Review the progress of the assistance grant scheme at NDSA 

Council meetings; and 

iv. Ensure the anonymity of applicants as far as practicable. 

 

9.2 The Assist Officer has the responsibility to: 

i. Respond to all applications in a timely manner; 

ii. Create appointments to meet with applicants at the earliest 

possible opportunity; 

iii. Ensure that an application has been completed correctly and 

all relevant documentation has been sought before 

presenting it to the President; 

iv. Assess the application with the President; 

v. Ensure consistent application of the policy so that all 

students are treated fairly and equitable as far as practicable; 

vi. Communicate with applicants upon approval or denial of 

their application; and 

vii. Provide regular updates to the NDSA Council on the progress 

of the grant scheme including information on approved and 

denied applications. 

 

9.3 The President has the responsibility to: 

i. Assess all completed grant applications with the Assist 

Officer; and 

ii. Sign grant approvals. 

 

9.4 The NDSA Executive has the responsibility to: 
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i. Approve all grants and the expenditure of funds for 

assistance grants. 

 

9.5 The Treasurer has the responsibility to: 

i. Ensure the Assist Officer is made aware of the running 

balance of the assistance fund; and 

ii. Transfer approved assistance grant funds to applicants in a 

timely manner. 

 

 


